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Date of risk assessment: 16/07/2020 (v4) (draft) Assessed by:  

Identification of those at risk: Pupils, staff, contractors and their households 

Context: Cleaswell Hill School is a special school for 186 pupils aged 4-18 with a range of complex learning 

difficulties and disabilities. The school does not operate in year groups; pupils are organised into 

classes and phases based on their individual abilities and needs. Classes are generally smaller than 

mainstream schools, currently ranging from 6 to 12 pupils. Classrooms in the school are smaller than 

most mainstream schools. Because of the complex needs of the pupils, the school employs a large 

staff team of approximately 120. 

 

This document will be continually reviewed over the coming weeks and months to ensure the control 

measures in place are appropriate and effective. 
 

 

 

 

Hazard:   Spread of COVID-19 Coronavirus 

Control Measures Action Required by 

Personal hygiene  

Hand sanitisation points at key locations.  

Parents/carers encouraged to ensure pupils’ clothing is regularly cleaned.  

Pupils and staff to clean hands with soap and water or hand sanitiser: 

 on entry to school at start of the day 

 before eating 

 after using the toilet/hygiene 

 after break times 

 regularly at other times during the day 

 before leaving school at the end of the day 

 

 

 

Signage around school to promote ‘catch it, bin it, kill it’.  

Social distancing   
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Organise classrooms so as to support social distancing wherever possible (eg. seating pupils side-by-side and 

facing forwards). 

 

Signage around school to remind pupils and staff to adhere to social distancing where possible.  

Signage to warn against parents/carers gathering at entrance gates or doors.  

Staff encouraged to socially distance themselves from other members of staff, particularly those working with 

other bubbles. 

 

Environmental  

Sneeze guard/protective screen at Main Reception.  

Hygiene beds thoroughly cleaned before and after every use.  

Play equipment cleaned between groups of children using it, and multiple groups of children do not use it at the 

same time. 

 

Cleaning staff to deep clean all ‘in use’ areas daily (eg. Toilet facilities, handles, switches, desks etc.)  

Class staff to clean all equipment and toys in classrooms and outside areas as directed (eg. Teaching materials, 

computer equipment, toys etc.) 

 

Resources that are shared between classes or bubbles, such as sports, art and science equipment should be 

cleaned frequently and meticulously and always between bubbles, or rotated to allow them to be left unused for 

a period of 48 hours (72 hours for plastics) between use by different bubbles. 

 

Pens/pencils should be limited to use by individual classes, and carried around to different rooms as necessary.  

Chairs/tables in hall to be cleaned between use by each phase.  

Windows to be open wherever possible to aid ventilation.  

Changes to the normal school day  

Reduced/modified curriculum so pupils stay within phases where possible.  

Break times to be kept within phases  

Wherever possible, staff will stay within the same phase.  

Lessons/activities take place outside wherever possible.  

No assemblies.  

Phase groups will be allocated specific outdoor areas and timeslots for lunch.  

No tuck shop.  

Revised drop-off and pick up procedure: 

 Buses and taxis enter school site first 
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 Parent/carer vehicles enter school site at 9.15am and 3.15pm (2.15pm Friday) 

 Where possible, only one parent should accompany pupils 

 School staff will collect pupils from the parent/carer vehicles where possible. Parents/carers should remain 

in the vehicle 

 At end of day, pupils will be called from their classrooms and taken directly to transport 

 Parents/carers should not enter the school buildings (except Main Reception if necessary) 

Staff/pupil isolation procedures – anyone in school suspected of having COVID-19 (see appendix 1): 

 If anyone arrives or becomes unwell during the day with a new continuous cough, loss of taste/smell or a 

high temperature, they will be sent home and asked to follow the current COVID-19 guidance, get tested 

and advise the school of the result as soon as possible. 

 If a pupil is awaiting collection, they will be moved to the Nurse’s Room, with adult supervision if necessary 

(PPE required if 2m distance cannot be maintained) 

 Wherever the pupil/member of staff has been sited while symptomatic must be made out-of-use and deep 

cleaned as soon as possible. 

 If the pupil uses a toilet/requires hygiene before collection is possible, the facilities should be out of use until 

deep cleaned by cleaning staff 

 Pupils who are able will be offered a face mask to wear until collection 
 

 

Pupils will be supported by their class staff to help them adapt to changes to the normal school day (eg. social 

stories) 

 

Personal Protective Equipment (PPE)  

If supervision of a pupil is necessary during isolation before collection because of COVID-19 symptoms, staff must 

wear a fluid-resistant face mask if a distance of 2 metres cannot be maintained. 

 

If a pupil in isolation before collection because of COVID-19 symptoms requires direct personal care (toileting, first 

aid, medication or other procedure), supervising staff must wear gloves, apron and a fluid-resistant face mask. If 

there is a risk of splashing to the eyes (coughing, spitting, vomiting etc.), eye protection should also be worn. 

 

Staff and pupils should not wear face coverings or face masks, unless normally required.  

Staff who are ‘extremely clinically vulnerable’ should not attend school.  

Pregnant staff - PENDING UPDATE   

School will contact the Health Protection Team and follow their instruction when a pupil or member of staff tests 

positive for COVID-19. This will likely result in the entire class or bubble being sent home and advised to self-isolate 

for 14 days. 

 

 


